Ten Tips for a Successful Meeting with your Elected Official

· If it all possible, establish a relationship with your elected official before your meeting.  Do not be an unknown quantity.   
· Become familiar with his/her staff.  Staff is the eyes and ears of your elected official. 
· Treat your representative as you would like to be treated.  Be professional and courteous.  Do not chastise, insult, or threaten your representative or his/her staff. 
· Learn what is possible and what is not possible within their capacity. 
· Bring solutions, not problems. Try to lay out possible solutions your representative can actually implement.  Any time you re-cast a problem in a way that builds consensus, it makes it easier for an elected official. 

· Show your representative how he/she can help you and the district.
· Do you homework.  Prepare for your meeting with fact sheets, recent news articles, letters, and testimony. Be ready to discuss any concerns your representative might have. 
· Understand that sometimes less is more. If you are part of a delegation or group, recognize that it might be more effective to pick a small number of articulate spokespersons and have each make a single, key point. Then have the others attending indicate in some silent way (e.g. show of hands) that they also support the sentiments expressed.   
· Always follow up with information you have promised. 

· Remember to write a thank you note. This is more powerful than you can imagine and few people bother. Even better, send a copy to your local paper. Even if it does not get published, you will get big points for effort. 

